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ARTICLE I
PURPOSE

This Agreement, between the Education Minnesota Freshwater Education District, Local 7335,
hereinafter referred to as the EMFED, and the Freshwater Education District, ISD #6004, hereinafter
referred to as the FED, is made pursuant to and in compliance with the Public Employment Labor
Relations Act of 1971, as amended, hereinafter referred to as PELRA, to provide the terms and
conditions of employment for the Paraprofessionals hereafter referred to as the Paras and the Regular
Van Route Drivers hereafter referred to as the RVR Drivers.

ARTICLE II
RECOGNITION OF EXCLUSIVE REPRESENTATIVE

Section 1. Recognition: The FED recognizes the EMFED as the exclusive representative of the Paras
and the RVR Drivers employed by the FED. The EMFED shall have those rights and duties as set out
by PELRA and as described in the provisions of this Agreement.

Section 2. Appropriate Unit: The Paras and RVR Drivers, as defined in ARTICLE III, Section 2, shall
comprise the appropriate unit covered by this Agreement, and they shall be represented by the EMFED.

ARTICLE III
DEFINITIONS

Section 1. Terms and Conditions of Employment: “Terms and conditions of employment” means the
hours of employment, the compensation therefore including fringe benefits except retirement
contributions or benefits other than FED payment of, or contributions to, premiums for group insurance
coverage of Paras/RVR Drivers or severance pay, and the FED’s personnel policies affecting the
working conditions of the Paras. The term does not mean educational policies of the FED. “Terms and
conditions of employment” is subject to the provisions of PELRA.

Section 2. Paras/RVR Drivers: “Paras/RVR Drivers” means all special education paraprofessionals and
special education regular van route drivers employed by the FED in positions for which employment
services exceeds the lesser of fourteen (14) hours per week, or thirty-five percent (35%) of the normal
work week and more than sixty-seven (67) work days per year, excluding supervisory confidential
employees and other employees excluded by law.

Section 3. Full-Time Paras/RVR Drivers: “Full-time Paras/RVR Drivers” are those who work an
average of thirty-three and three-quarters (33.75) or more hours per week. Full Time Benefits calculated
on one-hundred seventy-three (173) days at (1,167) hours annually.

Section 4. Part-Time Paras/RVR Drivers: “Part time Paras/RVR Drivers” are those who work less than
an average of thirty-three and three-quarters (33.75) hours per week.

Section 5. Qualification of Benefits: To qualify for benefits, with the exception of health insurance, a
Para/RVR Driver must work fifty percent (50%) time of 1167 or five hundred eighty-four 584 hours or
more. This equals sixteen and eighty-seven hundredths (16.88) hours a week. Benefits will be
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calculated based on hours worked against full time benefits of one-thousand one-hundred sixty-seven
(1,167) hours. Health benefit contributions require working thirty (30) or more hours a week.

Section 6. Freshwater Education District (FED): For purposes of administering this Agreement, “FED”
shall mean the Governing Board or its designated representative(s).

Section 7. Probationary Period: The probationary period for Para/RVR Driver shall be one-hundred
thirty (130) days.

Section 8. Immediate Family: “Immediate family” includes spouse, domestic partners, children, mother
and father, stepchildren, stepparents, siblings(s), grandchildren, grandparents, and in-laws only.

Section 9.  Other Terms:  All other terms have meanings as defined by PELRA.

Section 10. Leave Earned: Paras/RVR Drivers will earn leave in the same amount as their hourly
assignment.

ARTICLE IV
RIGHTS

Section 1.  Freshwater Education District Rights:

Subd. 1. Inherent Managerial Rights: The EMFED recognizes that the FED is not required to
negotiate on matters of inherent managerial policy or discretion, which include, but are not
limited to, such areas as budget; utilization of technology; the organizational structure; and
selections, direction, and number of personnel.

Subd. 2. Governing Board Responsibilities: The EMFED recognizes the right and obligation of
the Governing Board and its representatives(s) to efficiently manage and conduct the operation
of the FED within their legal limitations and with their primary obligation to provide educational
opportunities for the students of the members of the FED.

Subd. 3. Reservation of Managerial Rights: The forgoing enumeration of rights and duties shall
not be deemed to exclude other inherent managerial rights and managerial functions not
expressly reserved in this Agreement, and all managerial rights and managerial functions not
expressly delegated in this Agreement are reserved to the FED.

Section 2.  Para/RVR Driver Rights:

Subd. 1. Right to Views: Nothing contained in this Agreement shall be construed to limit,
impair, or affect the right of any Para/RVR Driver or the Para’s/RVR Drivers’ representative to
the expression or communication of a view, grievance, complaint, or opinion on any matter
related to the conditions or compensation of public employment or their improvement, so long as
the same is not designed to and does not interfere with the full, faithful, and proper performance
of the duties of employment or circumvent the rights of the EMFED.
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Subd. 2. Right to Join: Paras/RVR Drivers shall have the right to form and join labor or
employee organizations and shall have the right not to form and join such organizations.
Paras/RVR Drivers in an appropriate unit shall have the right, by secret ballot, to designate an
exclusive representative for the purpose of negotiating grievance procedures and the terms and
conditions of employment for such Paras/RVR Drivers.

Subd. 3. Request for Dues Check Off: Paras/RVR Drivers shall have the right to request dues
checkoff. Upon receipt of a properly executed authorization card, signed by each Para/RVR
Driver seeking Dues Check Off, on or before October 1, the FED will deduct from the Para’s/
RVR Driver’s paycheck the dues the Para/RVR Driver has agreed to pay beginning in October
and continuing, normally, thru May. When authorization cards are received after the October 1
cut-off date, deductions for the remaining dues will be made. The FED will remit monthly all
collected dues to the EMFED. Deductions shall be made each pay period and shall be
transmitted to the EMFED together with a list of names of the Paras/RVR Drivers from whom
deductions were made.

The exclusive representative hereby warrants and covenants that it will defend, indemnify, and
save the FED harmless from any and all actions, suits, claims, damages, judgments, and
executions or other forms of liability, liquidated or unliquidated, which any person may have or
claim to have, now or in the future, arising out of by reason of the above deductions as specified
by the exclusive representative.

Subd. 4. Working Conditions: No Para/RVR Driver shall be required to work under unsafe or
hazardous conditions or to perform tasks which endanger the Para’s/RVR Driver’s health, safety,
or well-being. Concerns about questionable working conditions or unsafe assignments that
cannot be resolved with the Para’s/RVR Driver’s supervisor(s) shall be directed to the Executive
Director.  If not resolved at that level, they may be processed through the grievance procedure.

Subd. 5. Voluntary Transfers: All Paras/RVR Drivers shall be eligible to apply for transfer to a
vacant Para/RVR Driver position. A Para/RVR Driver may apply for a transfer to any vacant
position for which Para/RVR Driver is qualified by filing a written application for transfer with
the office of the Executive Director with a copy to the appropriate supervisor within five (5) duty
days from the date the vacancy is posted. The FED shall consider all timely applications for
voluntary transfer before permanently filling any vacant position. The FED shall have the right
to fill vacant positions on a temporary basis pending completion of the application process. Each
Para/RVR Driver applying for voluntary transfer shall be notified, in writing, of the disposition
of such application. In the event that an application for transfer by a Para/RVR Driver eligible
for the vacant position is denied and another Para/RVR Driver is transferred or a new Para/RVR
Driver is employed in the position, the applying Para/RVR Driver may request and receive from
the Executive Director or the Para’s/RVR Driver’s designee a review of the reasons for the
action.

Subd. 6. Involuntary Transfers or Reassignment: An involuntary transfer or reassignment shall
not be used as a punitive measure.
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1. Selection for Transfer: A Para/RVR Driver may be involuntarily transferred or
reassigned to a vacant position for which Para/RVR Driver is qualified.

2. Notice of Transfer: A Para/RVR Driver subject to an involuntary transfer or
reassignment shall be notified of such transfer or reassignment at least thirty (30)
calendar days prior to being transferred/reassigned.

Subd. 7. Meet and Discuss: The FED will provide opportunities to meet and discuss with
representatives of the EMFED regarding the FED policies and other matters which are not
related to the terms and conditions of employment at least three (3) times a year.

Subd. 8. Notification of Employment: The FED shall notify Paras/RVR Drivers of any
reduction in hours of work for the subsequent school year before August 1. The FED reserves
the right to make any modifications or adjustments in assignments during the school year. The
hours are subject to change due to the potential changing needs of students which include their
becoming more or less independent, building or transportation scheduling changes, or a possible
combination of students which could result in fewer Paras/RVR Drivers or fewer hours that
Paras/RVR Drivers can work.

ARTICLE V
BASIC SCHEDULES AND RATES OF PAY

Section 1. Basic Salaries: All basic salaries are set forth in the attached salary schedules. These salary
schedules will remain in effect until they have been modified or replaced through negotiations. In years
an Agreement has not been ratified, the Paras/RVR Drivers will maintain their current salaries.

Subd. 1. Electronic Payroll Entry: Para’s/RVR Driver’s shall electronically report daily/weekly
hours worked for supervisor approval.

Subd. 2. Incremental Payment: Pay for any partial hours worked will be in fifteen (15) minute
increments.

Subd. 3. Penalties: Any Para/RVR Driver falsifying a time sheet will be subject to immediate
dismissal.

Subd. 4. Schedules: The FED reserves the right to set and modify work schedules as it deems
appropriate, in accordance with this Agreement.

Subd.5. Annual Step Advancement: Para’s/RVR Drivers must work a minimum of sixty-seven
(67) days before advancing to “Step 2”. If sixty-seven (67) days are not completed prior to July
1 of the first (1) year of employment, the Para/RVR Driver will remain at the “Entry Level” rate
until the following July 1st.

Section 2. Career Increments (Sunset 12-31-13): Beginning after July 1st of the qualifying year, of at least
half-time, continuous service to FED as a Para/RVR Driver, the career increment shall be added to the
annual salary:     $   600.00 effective the fourth (4) year, and

$1,050.00 effective the seventh (7) year, and
$1,500.00 effective the eleventh (11) year.
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Subd. 1. Eligibility: Career increment payments shall be one-hundred percent (100%) for
Paras/RVR Drivers working a minimum of one-thousand one-hundred eighteen (1,118) hours
per year. To qualify for this benefit, Paras/RVR Drivers must be employed a minimum of fifty
percent (50%) (five-hundred fifty-nine (559) F.T.E. Career increment payments will be pro-rated
based upon one-thousand one-hundred eighteen (1,118) hours for full payment.

Subd. 2. Payment: Payments will be made in installments based upon current FED Payroll
Policy.

Subd. 3. Sunset: Paras/RVR Drivers hired January 1, 2014 or after, will not qualify for this
benefit.

Section 3.  Longevity (Sunset 6/30-10): A Para/RVR Driver hired after 7-1-10 shall not be eligible.

Subd. 1 Eligibility: A Para/RVR Driver hired before 7-1-10 who has reached the “FED Rule of
60” (age plus year of continuous, contracted Para/RVR Driver service to the FED) and who has
been employed by the FED for at least fifteen (15) continuous, equivalent years of Para/RVR
Driver service shall be eligible for the longevity benefit. For the purposes of longevity, a year of
service is granted after each anniversary date, effective the following school year, of employment
with the FED.

Subd. 2. Payment: An eligible Paras/RVR Drivers shall receive as longevity pay an amount
equal to five percent (5%) of their base salaries for a maximum of ten (10) years, not to exceed
eighteen-thousand dollars ($18,000).

Subd. 3. Payroll: Longevity pay shall be paid by the FED in regular payroll installments, and
shall not be granted to any Para/RVR Driver who is no longer employed by the FED.

ARTICLE VI
ADDITIONAL PAY

Section 1. Extended Year Employment: Any Para/RVR Driver who works extended days shall be paid
at the same daily rate of pay as the Para/RVR Driver makes during the regular school year. A separate
notice of assignment will be issued if the extended days do not appear on the annual individual
employment contract.

Section 2. Stipends: When the FED offers stipends, the rate shall be one hundred dollars ($100)/day
based on an eight (8) hour day and pro-rated if less than eight (8) hours. Stipends are only paid for days
the Para/RVR Driver is not already being paid.

Section 3. Overtime/Compensatory Time: All overtime hours must have approval of the Para’s/RVR
Driver’s supervisor(s). Overtime pay or compensatory time shall be granted at the rate of one and
one-half times (1 ½) the hourly rate for all hours worked over forty (40) hours per week. Compensation
options must be made prior to overtime worked. Overtime shall be calculated to the nearest fifteen (15)
minutes per day.
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Section 4. Combination of Assignment Hours: Para’s/RVR Drivers who also serve the FED in two or
more bargaining units, shall have all those hours counted toward qualification for benefits (health
benefit, longevity, 403(b)/457(b) matching, career increments, sick leave, other leaves, etc.). The
PARA/RVR Driver will belong to the bargaining unit for which their highest percentage of service for
FED occurs. For clarification, if a FED employee is .45/FTE Para and .55/FTE Teacher-Itinerant, the
employee would follow the T-I agreement. Different levels of pay may be associated with the various
assignments, depending on what the assignments are. Should a voluntary break in service to the FED
occur, the SPED Para/SPED RVR Driver will be considered a new hire.

Section 5. Mentorship: A Para/RVR Driver may voluntarily, in writing, upon request by the FED,
accept a peer mentoring position to assist probationary Para/RVR Drivers in learning processes
necessary to their position within FED. At the start of the year, the FED will outline the expected duties
and activities of mentors prior to the staff deciding whether to accept a mentoring position. The mentor
will also be given flexibility to create, with approval of the FED, additional training germane to the
assignment of the mentee. The stipend for the mentor shall be one hundred fifty ($150) for the school
year. If agreed upon duties are not fulfilled, the FED may elect to choose a new mentor and the stipend
shall be prorated. Once assignments have been agreed upon, written logs/checklists will be submitted to
the FED once per month. Logs/checklists must include topics discussed, the date in which the parties
met, and mentor/mentee signatures.

ARTICLE VII
SUBSTITUTES

Section 1. Compensation: Substitute Paras/RVR Drivers shall be compensated at a rate not less than the
“Step One-Entry Level” base rate of pay. A Para/RVR Driver who substitutes for another Para/RVR
Driver will receive the Para’s/RVR Driver’s regular rate of pay.

Section 2. Arranging for Substitutes: Once a Para/RVR Driver reports not being available for work, if a
substitute is needed, the building supervisor(s) or the Para’s/RVR Driver’s designee shall be responsible
to obtain a substitute. Paras/RVR Drivers will neither be required nor prohibited from finding their own
substitute.

Section 3. Placement on Salary Schedule: After substituting thirty (30) consecutive working days for
one (1) Para/RVR Driver, a substitute shall be placed on the salary schedule (where appropriate) and
paid retroactively back to the first (1) day and continue on probation. The FED may hire a qualified,
long-term substitute and place the Para/RVR Driver on the salary schedule from the first (1) day.

ARTICLE VIII
Para RESPONSIBILITIES

Para’s/RVR Driver’s shall comply with all reasonable rules, regulations, and directives adopted by the
FED, provided that the Paras/RVR Drivers are informed of such in writing. A Para/RVR Driver, who
believes a rule, regulation, or directive of the FED, violate the terms and conditions of employment may
invoke the grievance procedure.
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ARTICLE IX
GROUP INSURANCE, HRA

AND OTHER BENEFITS
Section 1. Selection of Carrier: The selection of the insurance carrier and policy shall be made by the
FED as provided by law.

Section 2. Selection of School District’s Group Health and Hospitalization Plan: The parties agree to
revisit this article if evidence shows a negative impact (fines, assessments, etc.) against the FED as a
result of ACA requirements.

Section 3. Eligibility: Full benefits provided in this article are designed for full-time Para/RVR Drivers
employed at least one-thousand one hundred sixty seven (1,167) hours annually or averaging forty (40)
hours of service per week. Part-time Para/RVR Drivers employed eight hundred seventy-five (875)
hours annually or averaging at least thirty (30) hours of service per week shall be eligible for partial
benefits as shown in Section 4 below. Part-time Para/RVR Drivers employed less eight hundred
seventy-five (875) hours annually or less than thirty (30) hours of service per week shall not be eligible
for any benefits pursuant to this Agreement. Insurance plan eligibility is subject to any limitations
contained in the contract between the insurance carrier and the FED.

Section 4. Health Insurance Contributions: A monthly sum, not to exceed $465 ($5,580 annually)
effective September 1st, 2021 and $573 ($5,676 annually) effective September 1st, 2022, shall be paid by
the FED towards a full-time Para/RVR Driver’s health insurance premium under the FED’s group health
insurance plan. Para/RVR Drivers working less than full time shall receive the following monthly
contributions based on percentage of full time equivalent:

FTE Effective Sept. 1, 2021 Effective Sept. 1, 2022

100% $465 $473

95-99% $461 $469

90-94% $438 $445

85-89% $414 $421

80-84% $391 $398

75-79% $368 $374

<75% $0 $0

Subd. 1. FED Health Premium and HRA Contributions: In the event a Para/RVR Driver
participates in a FED integrated health plan, and the Para/RVR Drivers’ monthly health
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insurance premium under the FED’s group health insurance plan is less than the FED’s monthly
contribution as stated in Section 4 above, the excess contribution shall be contributed to the
Para/RVR Driver’s integrated HRA plan account on a bi-monthly basis in sequence with the
FED’s payroll calendar.

Section 5. Eligible HRA Contributions for Paras/RVR Drivers who are Not on the FED Health
Insurance (Sunset 6/30/15): Only Paras/RVR Drivers who were employed by the FED prior to July 1,
2015, and who had waived coverage under FED’s health and hospitalization plan, and had been
receiving an HRA contribution due to a qualified waiver, shall be eligible for this HRA benefit. Upon
proof of continuing qualified coverage (proof to be provided at least two (2) times each year), a monthly
contribution of three hundred seventy-five dollars ($375) shall be paid into that Paras/RVR Drivers HRA
account. This Section 5 shall sunset effective upon the retirement or termination of employment of
those Paras/RVR Drivers participating as of 7/1/15.

Subd. 1. Continuous Proof of Qualified Waiver: Paras/RVR Drivers who qualified and therefore
are receiving contributions into the HRA account shall provide proof of qualified coverage at
least two (2) times per calendar year. Proof shall be provided within forty-five (45) days of
district request for documentation. If a Para/RVR Driver does not provide the proper proof within
those forty-five (45) days, that Para/RVR Driver shall forfeit further FED deposits into the HRA
account. That Para/RVR Driver may then enroll in FED insurance at the next open enrollment
period unless the reason for lack of proof is due to loss of coverage or other event which would
be a qualifying event. In that case, the Para/RVR Driver could seek to immediately enroll in
FED insurance under the qualifying event clause.

Subd.2. Movement Between a qualified waiver and the FED Health Insurance. Paras/RVR
Drivers hired after 7/1/15 shall not be offered the qualified waiver HRA as an option to the FED
health insurance. Only Paras/RVR Drivers hired prior to 7/1/15 shall be eligible for the qualified
waiver. Paras/RVR Drivers who move from a qualified waiver and onto the FED health
insurance shall not be allowed to switch back to the waiver at a later date.

Section 6. Post-Employment HRA (Sunset 6-30-07): Paras/RVR Drivers hired before July 1, 2007, and
after ten (10) years of continuous Para/RVR Driver service with the FED, who retire from the FED, shall
remain eligible for an annual Post-Employment HRA contribution. Such eligibility will continue until
the retired Para/RVR Driver is eligible for Medicare benefits or a maximum of ten (10) years, whichever
is the lesser. The FED’s contribution will not exceed four-thousand five-hundred dollars ($4,500) per
year.

Subd. 1. Qualifications: To qualify for Subd. 3. above, a Para/RVR Driver that may
choose to retire or has been laid off by the FED, and has had at least ten (10) years of continuous
Para/RVR Driver service with the FED.

Subd. 2. Eligibility: Paras/RVR Drivers hired after June 30, 2007, are not eligible for
section 6. above (HRA Post-Employment Contributions after retirement).  Instead, they will be
eligible for Section 7 below.
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Section 7.  403b/457(b) Matching Program: (Effective 7/1/07) Paras/RVR Drivers hired
after June 30, 2007, will be eligible for the FED’s 403(b)/457(b) Matching Program as defined in this
section.

Subd. 1. Purpose: This benefit requires participation by the Para/RVR Driver together with a
matching contribution from the FED.

Subd. 2. Eligibility: Only Paras/RVR Drivers who are employed at least half-time, sixteen point
(16.88) hours a week, as a Para/RVR Driver by the FED are eligible to receive the FED’s
matching contribution. The Para/RVR Driver must have completed at least one (1) year of
Para/RVR Driver service. In order to count as a year of Para/RVR Driver service, the Para/RVR
Driver must have worked at least sixty-seven (67) duty days during the school year. Time spent
employed by the FED in a substitute capacity does not count toward this eligibility requirement.
These requirements shall also apply when calculating the amount of the FED’s matching
contribution, including but not limited to, the requirement that the level of the FED’s matching
contribution depends upon the Para’s/RVR Driver’s accumulated years of Para/RVR Driver
service at half-time or more a week and will be pro-rated.

Subd. 3. Amount of the FED Match: Subject to all requirements contained in this article, the
FED’s matching contribution shall be determined as follows:

Accumulated Years of at Least Half-time
Para/RVR Driver Service to the FED

Maximum Annual FED Matching Contribution

2nd year $   500
3-7 years $   650
8-14 years $   900
15+ years $  1,150

Subd. 4. Maximum FED Contribution: The FED’s maximum contribution to each Para/RVR
Driver will not exceed twenty-three thousand dollars ($23,000).

Subd. 5. Para/RVR Driver Contribution Requirements: In order to receive the FED’s matching
contribution, a Para/RVR Driver must elect the Para’s/RVR Driver’s 403(b) /457(b) contribution
and select the FED-approved provider from the list below. The Para/RVR Driver must complete
a “Salary Reduction Agreement” (SRA) by February first (1) of the current year. Contributions
will annually continue as elected unless a new SRA is completed by October first (1) of current
year. The FED’s matching contribution shall match a Para’s/RVR Driver’s contributions on a
dollar for dollar basis up to the applicable amount as specified in Subd. 3 above. Following
receipt of the election from, the FED’s contribution will begin within 30 business days or the
next possible payroll. Match forms must be received no later than February 1st to be eligible to
receive the qualified amount of the employer’s match effective for that fiscal year.

PROVIDER LIST:
● Ameriprise Financial Services
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● Great American Financial Resources – GALIC Disbursing Company
● Great West Retirement Services
● Horace Mann Educated Financial Solutions
● MN State Deferred Compensation Plan
● Thrivent Financial
● Variable Annuity Life Insurance Company
● EBC/ESI
● Others as mutually agreed upon by the EMFED and the FED.

Any change in the provider list needs to be mutually agreed upon between the EMFED and the
FED. The Para’s/RVR Driver’s election shall not be subject to revocation or modification for the
remainder of the school year. A Para/RVR Driver may elect to contribute more than the FED
match. This article establishes only the FED’s maximum matching contribution. A Para/RVR
Driver on an unpaid leave of absence may not participate in the matching 403(b)/457(b)
program.

Section 8. Short-Term Disability Protection Insurance: For each Para/RVR Driver not on leave of
absence without pay, the FED agrees to furnish and pay the full premium for a short-term disability
protection insurance plan that will pay any Para/RVR Driver who is disabled two-thirds (2/3) of the
Para’s/RVR Driver’s total contracted salary to a maximum benefit allowed by the present insurance
carrier less any payments from Social Security or other compensation, and with payment of benefits to
begin sixteen (16) days after such Para/RVR Driver becomes disabled and to continue as outlined in the
income protection policy or until long-term disability insurance guidelines are met.

Section 9. Long Term Disability Insurance: For each Para/RVR Driver not on leave of absence without
pay, the FED agrees to furnish and pay the full premium for a long-term disability insurance plan that
will pay any Para/RVR Driver who is disabled, two-thirds (2/3) of the Para’s/RVR Driver’s basic
contracted salary to a maximum benefit allowed by the present insurance carrier less any payments from
Social Security or other compensation and payment of benefits to begin one-hundred twenty (120) days
after such Para/RVR Driver becomes disabled and to continue as outlined in the insurance policy.

Section 10. Life Insurance: The FED shall provide group term life insurance up to fifty-thousand
dollars ($50,000.00) for each Para/RVR Driver who qualifies for benefits. This benefit will be pro-rated
according to ARTICLE III, Sections 3 and 4. Part-time Paras/RVR Drivers have the option to pay the
balance of the premium in order to receive the full benefit.
Eligible Paras/RVR Drivers retirees have the right to remain in the life insurance group until age
sixty-five (65) at their own expense. Paras/RVR Drivers seeking to remain in the life insurance group
upon retirement shall pay their own premiums per Minnesota Continuation of Coverage.

Section. 11. Claims against the FED: Any description of benefits contained in this article is intended to
be informational only, and the management of contributed funds is the responsibility of the Para/RVR
Driver and the provider selected by the Para/RVR Driver. The FED’s only obligation is to make
contributions as specified in this article, and no claim shall be made against the FED for any action
taken or not taken relating to the benefits provided in this article. The EMFED agrees to defend and
indemnify the FED in the event any such claim is made against the FED.
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Section 12. Duration of Insurance Contributions: A Para/RVR Driver is eligible for a FED insurance
contribution as proved in this article as long as the Para/RVR Driver is employed by the FED, on paid
status, and enrolled in the FED’s group health and hospitalization insurance plan. Upon termination of
employment, all FED insurance contributions shall cease.

Section 13. Employee Assistance Program: For each Para/RVR Driver, the FED agrees to furnish and
pay for an employee assistance program that offers confidential independent counseling and professional
guidance as outlined in the policy.

Section 14. Paras/RVR Drivers becoming Teacher-Itinerants or ECFE/SR/FL Teacher-Itinerants: If a
Para/RVR Driver is hired later by the FED as a teacher-itinerant or ECFE/SR/FL teacher-itinerant, the
years spent as a Para/RVR Driver will count as years of service to the organization for the purposes of
benefits, but not for the purposes of seniority.

ARTICLE X
LEAVES

Section 1. Sick Leave: Full-time Paras/RVR Drivers will be granted eleven (11) Para/RVR Driver
equivalent days of leave with pay at the start of each school year for personal illness, serious illness of a
member of the immediate family, or on account of death of a member of the immediate family, (see
ARTICLE III, Section 8 for the definition of “Immediate Family” or at the discretion of the
supervisor/s).

Annual sick leave claims other than for the Para/RVR Driver, spouse, or minor children, will be limited
to seven (7) days per year. An additional five (5) days of accumulated sick leave per year may be
granted for this purpose at the discretion of the Executive Director.

Subd. 1. Accumulation: Sick leave days may accumulate to a maximum of nine hundred and
sixty (960) hours. Annually, Paras/RVR Drivers accumulating days above the maximum shall
receive a contribution into their post-employment HRA account in the amount of the excess
days’ times the Para’s/RVR Driver’s hourly rate of pay. The maximum amount that the FED will
pay each Para/RVR Driver will be capped at a lifetime maximum of three-thousand four-hundred
fifty-five dollars ($3,455). Post-employment HRA claims may be used only to reimburse
expenses incurred after the Para’s/RVR Driver’s employment with FED has terminated.

Subd. 2. Web Leave Statements: Leave balances are posted in each Para’s/RVR Driver’s web
access employee account.

Subd. 3. Medical Statement: A Para/RVR Driver that has been absent three (3) or more
consecutive days may, at the discretion of the FED, be required to furnish a statement from a
qualified physician as evidence of illness. Should the FED desire to exercise this option, the
Para/RVR Driver will be so advised and granted fifteen (15) working days in which to comply.
The FED shall pay for the cost of such statement.

Subd. 4. Part-Time Paras/RVR Drivers: Paras/RVR Drivers working five-hundred eight-four
(584) hours per week or more, during the year, shall be granted pro-rated sick leave allowance.
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Subd. 5. Termination of Employment: Paras/RVR Drivers terminating employment during the
year shall be required to reimburse the FED for sick leave days taken but not earned. In the
event termination of employment results from an illness, judged by a competent medical
authority to be terminal, this provision will be waived.

Section 2. Personal Leave: The FED shall grant two (2) days of personal leave per year for each
fulltime Para/RVR Driver. Once used, the Para/RVR Driver can use up to two (2) more days, which will
be deducted from their sick leave.

Section 3. Discretionary Leave: A Para/RVR Driver who wishes discretionary leave must request such
leave in writing from the Para’s/RVR Driver’s supervisor, with final decision by the Executive Director.
When a Para/RVR Driver has been allowed discretionary leave with full pay, the days he/she uses shall
be deducted from his/her sick leave accumulation. The Executive Director reserves the right to refuse to
grant discretionary leave.

Section 4. Discretionary Leave without Pay: Under unusual circumstances, a situation might arise
under which a Para/RVR Driver would not qualify for leave under the provisions of Sections 2 or 3
above. Should such a situation arise, a Para may make a written request to Para’s/RVR Driver’s
supervisor(s) and Executive Director for discretionary leave without pay detailing the circumstances for
the request. The Executive Director shall have authority to approve or deny such requests and, should
approval be granted, advise the business office.  In such case, no deduction of sick leave will be made.

Section 5. Bereavement: Subject to the discretion of the Executive Director, up to three (3) days of
leave may be allowed, the days to be deducted from sick leave, for death in a Para’s/RVR Driver’s
immediate family.  “Immediate family” as defined in Article III, Section 8.

Section 6. Jury Duty: When a Para/RVR Driver serves on jury duty, the FED shall pay Para’s/RVR
Driver’s full salary, provided that such Para/RVR Driver agrees to return to the FED all wages received
for serving on jury duty. The Para/RVR Driver is responsible to report the occurrence of jury duty days
to Para’s/RVR Driver’s immediate supervisor.

Section 7. Court Leave: Court leave with pay shall be granted to Paras/RVR Drivers for the time
necessary to make an appearance(s) in any court proceeding resulting from “work-related activities” or
to fulfill a civic obligation under subpoena or under conditions in which a subpoena would be issued by
the court. This leave shall not apply to court proceedings initiated by the Para/RVR Driver or
Para’s/RVR Driver’s representative against the FED.

Section 8. Child Care Leave: The FED agrees to allow each Para/RVR Driver, upon the birth or
adoption of a child, child care leave of up to twelve (12) months of which up to six (6) weeks may be
paid child care leave. A Para/RVR Driver who wants child care leave shall notify Para’s/RVR Driver’s
supervisor of Para’s/RVR Driver’s intent to take said leave no less than two (2) months prior to the start
of said leave or, under extenuating circumstances, as soon as possible.
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Section 9.  Family and Medical Leave Act:

Subd. 1. Purpose: Pursuant to the Family and Medical Leave Act (FMLA), 29 U.S.C. 2601
et.seq., an eligible Para/RVR Driver shall be granted, upon written request, up to a total of twelve
(12) weeks of unpaid leave per twelve (12) month period in connection with the following:

● the birth and first-year care of Para’s/RVR Driver’s child;
● the adoption or foster placement of Para’s/RVR Driver’s child;
● the serious health condition of a Para’s/RVR Driver’s immediate family in accordance

with ARTICLE III Section 8, and
● the Para’s/RVR Driver’s own serious health condition.

Subd. 2. Salary and Fringe Benefits: Such leave shall be unpaid, except an eligible Para/RVR
Driver during such leave, shall be eligible for regular FED health benefit contributions as
provided in this Agreement for the period of the leave but not to exceed twelve (12) weeks per
twelve (12) month period, notwithstanding any other provisions of this Agreement.

Subd. 3. Eligibility: To be eligible for the benefits of this section, a Para/RVR Driver must have
been employed by the FED for the previous twelve (12) months and must have been employed
for at least one-thousand two-hundred fifty (1,250) hours during such twelve (12) month period.

Subd. 4. Paid Leave under Agreement: While FMLA leaves, except for eligible insurance
contributions as provided in Subd. 2 above are unpaid; nothing shall preclude a Para/RVR Driver
from utilizing paid leave otherwise provided in this Agreement, provided the Para/RVR Driver
qualifies for the paid leave (i.e., sick leave or personal leave) pursuant to the provisions of this
Agreement governing such leaves. Moreover, nothing in this Agreement shall be construed to
require the FED to or prevent it from, combining leaves for a period of time that exceeds the
leave provided by this section or the period of time for leaves provided in other sections of this
Agreement.

Subd. 5. Notification: The Para/RVR Driver will provide at least thirty (30) days of written
notice of request for leave when the reason for the leave is foreseeable. The Para/RVR Driver
shall further make efforts to schedule any treatment so as to minimize disruption of the work of
the FED.

Subd. 6: Family Medical Leave Act: Leave shall be granted in accordance with the current
Federal Family Medical Leave Act and in coordination with the applicable leaves in this Master
Agreement.

Section 10.  Leave of Absence Without Pay:

Subd. 1. Specifics: A Para/RVR Driver may be granted a leave of absence without pay for a
specific period of time upon submitting a written application directly to the Para’s/RVR Driver’s
supervisor for approval by the Executive Director and the Governing Board. The period of such
leave shall not be counted toward working experience, although seniority, sick leave, and other
benefits previously earned will be reinstated when the Para/RVR Driver returns. Should the
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Para/RVR Driver not return on expiration of leave, and in the absence of any other agreement
with the Governing Board, all prior rights will be forfeited.

Subd. 2. Notification: A Para/RVR Driver on such leave shall notify the Executive Director in
writing no later than April 1 of the final leave year of the Para’s/RVR Driver’s intention to return
at the conclusion of the leave or to request an extension of the leave. The granting of an
extension shall be at the sole discretion of the Governing Board. The Governing Board may
also, at its sole discretion, waive the April 1 notice date if it determines special circumstances are
involved.

Section 11.  Leave of Absence to Attend Statutory Meetings of Local Government Agencies :
Any Para/RVR Driver may, after submitting a written application to the Para’s/RVR Driver’s
supervisor(s) at least three (3) days in advance of the date of requested leave, be absent to attend, as an
elected representative or participant, statutory meetings of local government agencies (i.e., township
governing board), or to serve as election judges in local, state, and federal elections.

The FED shall pay the Para’s/RVR Driver’s full salary, provided that such Para/RVR Driver agrees and
returns to the FED all wages received for attending the meetings covered in this section. Reimbursed
expenses belong to the Para/RVR Driver.

Section 12. School Closing: Para’s/RVR Driver’s will make up any full days lost days due to inclement
weather or other emergency. In the event Minnesota schools are closed by the Governor, Commissioner
of Education or other State authority, the FED office will be closed and the time lost will not be
deducted from any employee’s personal leave or payroll deduction.

Section 13. Education Minnesota Freshwater Education District (EMFED) Leave: The EMFED
representatives shall have up to four (4) days per year for the union. The first two (2) days shall be paid
by the FED. The second two (2) days shall be paid for by the EMFED in the event a substitute is
required. All the EMFED leave must be approved in writing by the executive committee of the EMFED
prior to the representative’s use.

Section 14. Pay Deduction: Whenever pay deduction is made for a Para’s/RVR Driver’s absence, the
annual salary divided by the number of duty days shall be deducted for each day’s absence.

ARTICLE XI
JOB POSTINGS

Section 1. Procedures: All job openings for positions in excess of three-hundred sixty (360) hours
annually shall be posted. In the event of a job posting, the job will be announced by bulletin for a period
of five (5) work days. Each notice shall include the date of posting. Job openings for positions of
five-hundred eighty-four (584) hours or more annually must be publicly advertised. However, positions
of less than five-hundred eighty-four (584) hours may be advertised at the discretion of the
supervisor(s).
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Section 2. Posting Place: All postings will be placed on the appropriate bulletin boards in each FED
building. Postings shall be emailed to each EMFED Para/RVR Driver the same day that paper postings
are placed in the FED buildings.

ARTICLE XII
REDUCTIONS IN FORCE, SENIORITY AND RECALL

The parties recognize the principle of seniority within classification concerning reduction in force,
provided the Para/RVR Driver is fully qualified to perform the duties and responsibilities of the position.
A Para/RVR Driver on layoff shall retain seniority and the right to recall, within classification, for a
period of thirty (30) months after the date of layoff.

Section 1. Discontinuance: The Governing Board shall make the determination whether any position
shall be discontinued

Section 2. Layoff: In the event of discontinuance of a position which in turn necessitates a reduction in
the number of Paras/RVR Drivers, any Para/RVR Driver in that position is subject to layoff according to
and following the provisions of this article. The Governing Board may place on layoff, without pay or
fringe benefits, as many Paras/RVR Drivers as may be necessary because of discontinuance of position,
lack of pupils, financial limitations, or merger of classes caused by consolidation of
districts/organizations. Paras/RVR Drivers shall be placed on layoff in inverse order of seniority, the
lowest in seniority being the first to be placed on layoff.

Section 3.  Recall/Seniority:

Subd. 1. Seniority: Paras/RVR Drivers shall be discontinued based on seniority. Seniority shall
accrue from the first date of Para/RVR Driver service to the FED. Should more than one (1)
Para/RVR Driver have the same first date of Para/RVR Driver service, the selection of the
Para/RVR Driver for purpose of discontinuance shall be determined by retention of the
Para/RVR Driver with the lowest social security number (last four (4) digits).

Subd. 2. Accruals: Seniority shall continue to accrue while on sabbatical leave, military leave,
child care leave, sick leave, and leaves for exchange programs.

Section 4.  Order of Layoff:

Subd. 1: Probationary Paras/RVR Drivers: Probationary Paras/RVR Drivers in the area or
department affected by the discontinuance shall be terminated before any qualified Paras/RVR
Drivers are laid off.

Subd. 2: Paras/RVR Drivers: Paras/RVR Drivers in the area or department affected by the
discontinuance shall be laid off in inverse order of their seniority (least senior first).

Subd. 3. Para/RVR Driver Departments: Paras/RVR Drivers shall be laid off in inverse order of
their seniority (least senior first) according to the area or department affected by the
discontinuance.
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Section 5. Opportunity for Employment: At the time of discontinuance, if another position exists for
which the Para/RVR Driver is fully qualified, the Para/RVR Driver shall have the opportunity for
employment in that position on the basis of seniority.

Section 6. Recall List: A recall list shall be maintained and updated yearly by the Executive Director’s
office. Paras/RVR Drivers on the recall list for thirty (30) months shall be dropped from the recall list
and are no longer subject to the recall provisions of this article.

Section 7. Recall Notification: Notice of recall shall be sent to the Para’s/RVR Driver’s last address on
file in the Executive Director’s office. The Para/RVR Driver must send written notice of change of
address by certified mail to the Executive Director’s office. Notice of recall shall also be sent by
certified mail. Within thirty (30) calendar days of the date of mailing, written acceptance of
employment must be sent by the Para/RVR Driver by certified mail to the Executive Director’s office.
The Para/RVR Driver shall have the right to refuse an offer of employment if less than seventy-five
percent (75%) of what they were place on layoff for and, in the event, shall remain on the recall list for
the duration of the thirty (30) month recall period.

Section 8.  Seniority List Establishment:

Subd. 1. Seniority: “Seniority” shall be defined as continuous employment as a Para/RVR
Driver from the first (1st) day of work. The first day of continuous Para/RVR Driver work will
be recorded on the Para/RVR Driver seniority list.

Subd. 2. Preparation: The Governing Board shall annually cause a seniority list (by name, date
of employment and qualifications) to be prepared from its records. It shall thereupon cause such
list to be posted in an official place in each building of the FED and emailed to each Para/RVR
Driver by January 31st of each year.

Subd. 3. Request for Change: Any Para/RVR Driver whose name appears on such list and who
may disagree with the findings of the FED and the order of seniority in said list shall have twenty
(20) work days from the date of posting to supply written documentation, proof, and request for
seniority change to the Executive Director.

Subd. 4. Final List: Each year thereafter, the Governing Board shall cause such seniority list to
be updated to reflect any addition or deletion of personnel caused by retirement, death,
resignation, the cessation of services, or new employees. Such yearly revised list shall govern
the application of any Para/RVR Driver layoff until thereafter revised. Within ten (10) days
thereafter, the FED shall evaluate any and all such written communications regarding the order
of seniority contained in said list and may make such changes as it deems warranted. A final
seniority list shall thereupon be prepared by the FED which list, as revised, shall be binding on
the FED and all Paras/RVR Drivers.

Subd.5 Seniority Lists: Two (2) seniority classes shall exist, each with its own seniority list and
no bumping shall be allowed between each list.  The seniority lists are as follows;

List 1; “Paras”
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List 2; “Regular Van Route Drivers”

Those employees working in combined Para/RVR Drivers positions shall accrue seniority on
both lists, in both classes, from the date of first service in each area.

Section 9. Effect: This article shall be effective at the beginning date of this Master Agreement and
shall be governed by its duration clause. This article shall govern all Paras/RVR Drivers and shall not be
construed to limit the rights of any other employee not covered by the Master Agreement or other master
agreement affecting such employee.

Section 10. Procedure: Any challenge by a Para/RVR Driver who is proposed for layoff or recall
therefrom shall be subject to the hearing and review procedures similar to those in M.S. 122A.4C and,
therefore, shall not be subject to the grievance procedure of this Agreement.

ARTICLE XIII
WORK YEAR

Section 1. Duty Days: Annually, the Governing Board shall establish the number of FED days and
Para/RVR Driver duty days for the next year, and the Para/RVR Driver shall perform services on those
days as determined by the FED, including those legal holidays on which the Governing Board is
authorized to conduct school and, pursuant to such authority, has determined to conduct school. The
school year shall consist of one-hundred seventy-three (173) duty days.

Section 2.  Modifications in Calendar, Length of School Day:

Subd. 1.  Calendar Modifications:  In the event of energy shortage or other exigency, the FED
reserves the right to modify the school calendar, and if school is closed on normal duty day(s),
the Para/RVR Driver shall perform duties on such other day(s) in lieu thereof as the FED shall
determine.

Subd. 2. Other Modifications: In the event of energy shortage, severe weather, pandemic or
other exigency, the FED may modify the duty day or duty week, but with the understanding that
the total number of hours shall not be increased (i.e., a four (4)-day week with increased hours
per day but the total weekly hours not more than the regular five (5)-day week.

Section 3. Stretch Calendar: A “stretch calendar” is used by Paras to provide year-around programming
for students in Early Childhood Special Education (ECSE) programs. Therefore, Paras may be
scheduled to work days during the summer months for programming which they will then take off
during the school year to meet their yearly employment days.

ARTICLE XIV
PERSONNEL FILES

Section 1. Contents: The FED shall maintain complete personnel files for each Para/RVR Driver, in
accordance with state and federal data privacy laws. Each Para’s/RVR Driver’s personnel file shall
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contain the Para’s/RVR Driver’s annual payroll information, a transcript of academic records, all
evaluation reports, all medical information required by FED, and any other material appropriate for
inclusion in such file. Paras/RVR Drivers shall be notified of and provided a copy of any materials to be
inserted in the file.

Section 2. Right to Examine and Respond: No material shall be placed in a Para’s/RVR Driver’s
personnel file without the Para’s/RVR Driver’s knowledge. In accordance with Minnesota statutes,
Paras/RVR Drivers shall have the right, upon written request to the Executive Director or Special
Education Director, to examine the contents of their own personnel files and, if they wish, to have with
them during such examination an agent of their choice. The FED shall have a designee present during
such examination. Paras/RVR Drivers shall have the right, upon written request, to file a response to
any material in their own personnel files, and such response shall become a part of said files.
Paras/RVR Drivers shall also have the right to obtain a photocopy of any and all documents at their
discretion and at their cost.

ARTICLE XV
DISCIPLINE

Section 1. Discipline: No Para/RVR Driver shall be disciplined, denied a scheduled salary increase, or
deprived of any right, benefit, or privilege without due process. Any discipline, denial, or deprivation or
any adverse evaluation of performance asserted by the FED, shall be subject to the grievance procedure
set forth in ARTICLE XVI.

Section 2. Progressive Discipline: The FED recognizes and intends to adhere to the concept of
progressive discipline consisting of 1) oral reprimand, 2) written reprimand, 3) suspension with pay, 4)
suspension without pay, and 5) discharge.

However, the FED reserves the right to impose discipline at any level as determined by the FED based
upon the circumstances surrounding the action. A conference between the Para/RVR Driver and the
Para’s/RVR Driver’s supervisor shall be held prior to the imposition of a written reprimand, suspension
without pay, or discharge.

Section 3. Procedural Requirements: When a Para/RVR Driver stands accused of violating rules,
regulations, and/or directives of the FED, this accusation shall be promptly reported to the Para/RVR
Driver. Before a formal warning, reprimand, or other discipline may be implemented, the following due
process procedural requirements will be met:

Subd.1. Representation: The Para/RVR Driver has the right to representation in all disciplinary
procedures.

Subd. 2. Notification: Should a Para/RVR Driver be called into a meeting of a disciplinary
nature, prior to the meeting, the Para/RVR Driver will be notified that potential disciplinary
action is the intent of the meeting, and the Para/RVR Driver is entitled to the EMFED
representation.
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Subd. 3. Awareness: Paras/RVR Drivers are to be aware that anything they say may be used
against them in later meetings or proceedings.

Subd. 4. Opportunity for Defense: Paras/RVR Drivers will be given the opportunity to produce
witnesses and/or statements in their own behalf.

Subd. 5. Awareness: Paras/RVR Drivers are to be aware that they have the right to be personally
confronted by the accuser(s) and /or witnesses whose statements allegedly support the charge.

Subd. 6. Timelines: In most cases, charges must be both substantiated and punitive action taken
or dismissed within ten (10) working days of notification to the Para/RVR Driver that an alleged
violation of rules, regulations, and/or directives has occurred. FED may take more than ten (10)
working days to make a decision about an alleged violation if more time is needed to complete
an investigation. A good faith effort will be made to complete any investigation and make a
subsequent determination within thirty (30) working days. Any disciplinary action shall comply
with law and regulation, shall be fair and equitable, and shall be consistent with the principle of
progressive discipline.  Any disciplinary action shall be subject to the grievance process.

Section 4. Para/RVR Driver Representation: When a Para/RVR Driver is to receive any discipline, the
Para/RVR Driver shall, at all times, be entitled to have present an EMFED representative of Para’s/RVR
Driver’s choice. When a Para/RVR Driver has requested the presence of such a representative, no action
shall be taken with respect to the Para/RVR Driver without having the representative present. Prior to
issuing a formal warning or reprimand, the Para/RVR Driver concerned will be informed of Paras’/RVR
Drivers’ rights and given not less than three (3) working days to decide whether or not Para/RVR Driver
desires an EMFED representative to be present. Should the Para/RVR Driver decide to waive this right;
such waiver will be in writing, with a copy of the waiver furnished to the EMFED and the FED. At no
time will any statement or inference be made by the FED that such representation would work to the
detriment of the Para/RVR Driver.

Section 5. Correction of Deficiencies: In the event any individual or group believes a Para/RVR Driver
has been deficient in behavior, questions and/or complaints about such behavior shall be directed first to
that Para/RVR Driver or to the supervisor. If questions and/or complaints are directed to a supervisor,
the Para/RVR Driver involved is to be made aware of them, if possible, within four (4) working days
after the incident and given an opportunity to answer the questions and/or resolve the complaints.

Questions or complaints that are not satisfactorily answered or resolved by the Para/RVR Driver
involved or the Para’s/RVR Driver’s supervisor may then be referred to the Executive Director. The
Executive Director shall give the Para/RVR Driver written notice of any alleged deficiencies, indicating
the correction expected, and specify an amount of time in which to make the correction.

Section 6. Unfair Practices: At no time will any Para/RVR Driver be subjected to attempted or
consummated interference, restraint, coercion, or discrimination by the FED when engaged in the
exercise of those rights guaranteed by the law and this Agreement.

19



Section 7. Grounds for Disciplinary Action: A Para/RVR Driver may challenge the contents of any
written materials in the Para’s/RVR Driver’s personnel file. A Para shall be suspended without pay only
for just cause, and such action shall be subject to the grievance procedure.

Section 8.  Suspension Without Pay:

Subd. 1. Procedure: Suspension without pay shall be imposed only by the Executive
Director/Governing Board. If a suspension without pay is to be considered pursuant to Section
2. above, the Para/RVR Driver shall be afforded an opportunity to meet with the Executive
Director/Governing Board. The Para/RVR Driver may elect to have representation in attendance
at any such meeting.

Subd. 2. Subject to Arbitration: Suspension without pay shall take effect only after written
notification from the Executive Director to the Para/RVR Driver stating the grounds. The
Para/RVR Driver shall have the right to invoke the grievance procedures set forth in this
Agreement at the arbitration level, provided written notification requesting arbitration is sent to
the Executive Director within ten (10) working days after receipt of the written notice of
suspension without pay. The arbitrator’s authority shall include a review of whether the
suspension without pay and length thereof were appropriate considering all circumstances
surrounding the action.

Subd. 3. Removal from Duty – Investigation: Nothing in this article shall apply to a Para/RVR
Driver who is removed from duty pending investigation of allegations, which period shall be
covered by a paid suspension and which shall not be subject to the grievance procedure.

ARTICLE XVI
GRIEVANCE PROCEDURE

Section 1.  Definitions:

Subd. 1. Grievance: A “grievance” shall mean a dispute or disagreement regarding the
application or interpretation of any term of this Agreement.

Subd. 2. Group of Paras/RVR Drivers: A group of Paras/RVR Drivers may file a grievance if a
complaint arises out of the same transaction or occurrence and the facts and claim are common to
all members of the group. Such grievances must be in writing and signed by all grievants or an
EMFED representative of the group.

Subd. 3. EMFED Grievance: The EMFED may file a grievance if a complaint involving two (2)
or more Paras/RVR Drivers arises out of the same transaction or occurrence and the facts and
claim are common to all members of the group. In order to pursue such a grievance, the EMFED
must provide the names and signatures of the affected Paras/RVR Drivers no later than the third
(3) level of the grievance procedure. An EMFED grievance may proceed only as to the
Paras/RVR Drivers identified in the appeal to arbitration. The EMFED may also file a grievance
if the allegation involves a specific right of the EMFED as provided in this Agreement.
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Section 2.  Representatives:

Subd. 1. Representation of Grievant(s): The grievant(s) may be represented during any step of
the procedure by any person or agent designated by the EMFED to act in the Para’s/RVR
Driver’s behalf.

Subd. 2. Representation of FED: The FED may be represented during any step of the procedure
by any person or agent designated by the FED to act in its behalf.

Section 3.  Definitions and Interpretations:

Subd. 1. Extension: Time limits specified in this Agreement may be extended by mutual,
written agreement.

Subd. 2. Days: Any reference to “days” regarding time periods in this procedure shall refer to
working days. A “working day” is defined as all week days not designated as holidays by state
law.

Subd. 3. Computation of Time: In computing any period of time prescribed or allowed by
procedures in this article, the date of the act, event, or default for which the designated period of
time begins to run shall not be included. The last day of the period so computed shall be
counted, unless it is a Saturday, a Sunday, or a legal holiday, in which event, the period runs until
the end of the next day which is not a Saturday, a Sunday, or a legal holiday.

Subd. 4. Filing and Postmark: The filing or service of any notice or document required by this
Agreement shall be timely if it is personally served or if it bears a certified postmark of the
United States Postal Service within the time period.

Section 4. Time Limitation and Waiver: Following informal discussion, a grievance shall not be valid
for consideration unless the grievance is submitted to the FED’s designee in writing, signed by the
grievant(s) or the EMFED, setting forth the facts and the specific provision(s) of the Agreement
allegedly violated and the particular relief sought within twenty (20) days after the date that the first
event giving rise to the grievance occurred or when the grievant(s) becomes aware of the issue. Failure
to file any grievance within such period shall be deemed a waiver thereof. Failure to appeal a grievance
from one level to another within the time periods hereafter provided shall constitute a waiver of the
grievance.

Section 5. Adjustment of Grievance: The FED and the grievant(s) shall attempt to adjust all grievances
which may arise during the course of employment in the following manner:

Subd. 1. Informal Discussion: In the event that a Para/RVR Drivers, a group of Paras/RVR
Drivers, or the EMFED believes a basis for a grievance exists, the Para/RVR Driver shall first
discuss the alleged grievance with the supervisor(s) either personally or accompanied by a
chosen EMFED representative.

Subd. 2. Level I: If, as a result of the informal discussion with the supervisor(s), a grievance
still exists, the grievant(s) may invoke the formal grievance procedure on the form provided,
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signed by the grievant(s) and/or the EMFED representative. A copy of the grievance form shall
be delivered to the supervisor(s).

Within fifteen (15) days of receipt of the grievance, the supervisor(s) shall meet with the
grievant(s) and/or the EMFED representative in an effort to resolve the grievance. The
supervisor(s) shall indicate the disposition of the grievance in writing within fifteen (15) days of
such meeting and shall furnish a copy of the disposition to the grievant(s) and their
representative.

Subd. 3. Level II: In the event the grievance is not resolved in Level I, the decision rendered
may be appealed to the Executive Director, provided such appeal is made in writing within
fifteen (15) days after the receipt of the decision in Level I. If a grievance is properly appealed
to the Executive Director, the Executive Director or his/her designee shall set a time and must
meet regarding the grievance within fifteen (15) days after receipt of the appeal. Within fifteen
(15) days after the meeting, the Executive Director or his/her designee shall issue a decision in
writing to the parties involved.

Subd. 4. Level III: In the event the grievance is not resolved in Level II, the decision rendered
may be appealed to the Governing Board, provided such appeal is made in writing within fifteen
(15) days after receipt of the decision in Level II. If a grievance is properly appealed to the
Governing Board, the Governing Board shall set a time and hear the grievance within twenty
(20) days after receipt of the appeal. Within twenty (20) days after the meeting, the Governing
Board shall issue its decision in writing to the parties involved. At the option of the Governing
Board, a committee or representative(s) of the Governing Board may be designated by the
Governing Board to hear the appeal at this level and report the findings and recommendations to
the Governing Board within twenty (20) days. Within twenty (20) days after completion of the
appeal, the Governing Board shall then render its decision in writing and shall furnish a copy to
the grievants and representative.

Section 6. Governing Board Review: The Governing Board reserves the right to review any decision
issued under Level I or Level II provided the Governing Board or its representative(s) notifies the parties
of the intention to review within fifteen (15) days after the decision has been rendered. In the event the
Governing Board reviews a grievance under this section, the Governing Board reserves the right to
reverse or modify such decision.

Section 7. Arbitration Procedures: In the event that the grievant(s) and the FED are unable to resolve
any grievance, the grievance may be submitted to arbitration as defined in this article.

Subd. 1. Request: A request to submit a grievance to arbitration must be in writing signed by
the aggrieved party/(ies), and such request must be filed in the office of the Executive Director
within fifteen (15) days following the decision in Level III above.

Subd. 2. Prior Procedure Required: No grievance shall be considered by the arbitrator which
has not first been duly processed in accordance with the grievance procedure and appeal
provisions.
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Subd. 3. Selection of Arbitrator: Upon the proper submission of a grievance under the terms of
this procedure, the parties may, within fifteen (15) days after the request to arbitrate, attempt to
agree upon the selection of an arbitrator. If no agreement on an arbitrator is reached, either party
may request the Commissioner of the Bureau of Mediation Services to submit a list of seven (7)
arbitrators to the parties, pursuant to PELRA, provided such request is made within fifteen (15)
days after request for arbitration. The request shall ask that the list be submitted within fifteen
(15) days after the receipt of said request. Within fifteen (15) days after receipt of the list, the
parties shall alternately strike names, and the remaining name shall be the arbitrator to hear the
grievance.  The order of striking will be determined by lot.

Subd. 4. Hearing: The grievance shall be heard by a single arbitrator, and both parties may be
represented by such person(s) as they may choose and designate, and the parties shall have the
right to a hearing at which time both parties will have the opportunity to submit evidence, offer
testimony, and make oral or written arguments relating to the issues before the arbitrator. The
proceeding before the arbitrator shall be a hearing denovo.

Subd. 5. Decision: The decision by the arbitrator shall be rendered after the close of the hearing.
Decisions by the arbitrator in cases properly before him/her shall be final and binding upon the
parties, subject, however, to the limitations of arbitration decisions as provided in PELRA. The
arbitrator shall issue a written decision and order including findings of fact which shall be based
upon substantial and competent evidence presented at the hearing. All witnesses shall be sworn
upon oath by the arbitrator.

Subd. 6. Expenses: Each party shall bear its own expenses in connection with arbitration,
including expenses relating to the party’s representatives, witnesses, and any other expenses
which the party incurs in connection with presenting its case in arbitration. A transcript or
recording of the hearing shall be made at the request of either party. The parties shall share
equally fees and expenses of the arbitrator, the cost of the transcript or recording if requested by
either or both parties, and any other expenses which the parties mutually agree are necessary for
the conduct of the arbitration. However, if only one party desires a transcript, the party
requesting the transcript shall pay for the cost of the transcript.

Subd. 7. Jurisdiction: The arbitrator shall have jurisdiction over disputes or disagreements
relating to grievances properly before him/her pursuant to the terms of this procedure. The
jurisdiction of the arbitrator shall not extend to proposed changes in terms and conditions of
employment as defined and contained in this Agreement; nor shall an arbitrator have jurisdiction
over any grievance which has not been submitted to arbitration in compliance with the terms of
the grievance and arbitration procedure as outlined in this article; nor shall the jurisdiction of the
arbitrator extend to matters of inherent managerial policy, which shall include, but are not limited
to, such areas of discretion or policy as the functions and programs of the FED, its overall
budget, utilization of technology, the organizational structure, and selection and direction and
number of personnel. In considering any issue in dispute, the arbitrator’s order shall give due
consideration to the statutory rights and obligations of the FED to efficiently manage and
conduct its operation within the legal limitations surrounding the financing of such operations.
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Section 8. Reprisals Forbidden: No reprisals of any kind will be taken by the FED against any
Para/RVR Driver because of participation in this grievance procedure.

Section 9. Grievance Mediation: Any grievance may be submitted to grievance mediation through a
written agreement. In that event, all timelines for processing a grievance will be suspended until
grievance mediation is abandoned or successful.

ARTICLE XVI
DURATION

Section 1. Period Covered: This Agreement shall be effective on July 1, 2021, and shall continue in
effect through June 30, 2023, or until it has been modified or replaced by a successor Agreement. If the
parties have not agreed to a new Agreement to take effect July 1, 2023, the terms of this Agreement shall
continue in full force and effect until a successor Agreement is adopted which shall be fully retroactive
to July 1, 2023.

Section 2. Effect: This agreement is not all inclusive. All reasonable personnel policies of the FED and
all accumulated benefits not mentioned in this Agreement, including increments (when applicable)
unless specifically waived by the Para’s/RVR Driver’s, shall remain in effect so long as they are
consistent with the provisions of this Agreement. The provisions of this Agreement supersede all
policies, rules, or regulations of the FED that are inconsistent with these provisions. Nothing in this
Agreement shall be construed to obligate the FED to continue or discontinue existing or past practices
regarding non-term and conditions of employment or prohibit the FED from exercising all management
rights, functions, and prerogatives, except insofar as this exercise would be in express violation of any
terms of this Agreement.

Section 3. Finality: Any matters relating to the current Agreement term, whether or not referred to in
this Agreement, shall not be open for negotiations during the term of this Agreement except as provided
by state law.

Section 4. Severability: The provisions of this Agreement shall be fully severable, and if any
provision(s) or application thereof shall be held invalid or contrary to law, all other provisions or
applications shall continue in full force and effect.

ARTICLE XVIII
PUBLICATION

Section 1. Copies: This Agreement shall be posted on the FED website within forty-five (45) days after
full ratification.

Section 2. Official Signatures: Four (4) official copies of this Agreement shall be retained for the
purposes of record. These copies shall be signed by the chairperson and clerk of the Governing Board
and the president and head negotiator of the EMFED. One (1) copy will be retained by the Governing
Board; one (1) copy will be given to the Executive Director, and one (1) copy will be kept on file in the
FED business office.  Also, one (1) copy will be given to a representative of the EMFED.
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This Agreement shall be effective only upon signatures of the EMFED representatives, through
ratification by the members of the EMFED and the officers of the Governing Board, after authorization
for such signatures is given by the Governing Board in appropriate action and recorded in its minutes.

~ Ratification Dates ~

____________________________________________________________________________

~Office Signatures~

IN WITNESS WHEREOF; IN WITNESS WHEREOF;
I have subscribed my signature I have subscribed my signature

This ___ day of September, 2021 This 22nd day of September, 2021

_________________________ ________________________
EMFED Lead Negotiator FED Governing Board Chair

________________________ ________________________
EMFED President FED Governing Board Clerk

SCHEDULES ON FOLLOWING PAGE
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Paras/Regular Van Route Drivers

Wage Schedules

2021-2022 School Year (Fiscal Year 2022)

Steps PARA RVR Driver

Step 1 $17.29 $19.12

Step 2 $17.47 $19.35

Step 3 $17.65 $19.60

Step 4 $17.95 $19.85

Step 5 $18.25 $20.00

Step 6 $18.45 $20.30

2022-2023 School Year (Fiscal Year 2023)

Steps PARA RVR Driver

Step 1 $17.15 $19.00

Step 2 $17.45 $19.30

Step 3 $17.65 $19.60

Step 4 $17.95 $19.90

Step 5 $18.25 $20.20

Step 6 $18.55 $20.55

Step 7 $18.90 $20.95
Note 1: Occasional Employees and Substitutes will always be paid at “Step 1”
Note 2: *May claim, up to once a year, one (1) hour driving time for any required DOT Physical appointment. Note
3:  RVR Driver rate of pay only applies to the regular van route time, outside of the normal student school day. Normal
student school day example is 8:15AM to 3:00 PM (subject to change at any time).  Any assigned mid-day van driving is
deemed part of the daily Para assignment.
Note 4:  Effective the 2019-2020 student school year, the student days will be 6.75 hour (170) days.  The three staff
development days will be paid according to the actual hours worked.

26


